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LLANSTEFFAN AND LLANYBRI COMMUNITY COUNCIL



Minutes of the Llansteffan and Llanybri Community Council AGM May 2026 held on Monday 18th May 2026 at 6pm


	#
	Agenda Item / Minutes

	
1. 
	
Present and Apologies

Present: Cllr Ian Roberts (Chair), Cllr Rhian Worrell (Vice Chair), Cllr Sue Ball, Cllr Daff Davies and Cllr Darren Sainty. 

Apologies: Cllr Tina Roberts

Public Participation: No requests for Public Participation

2 members of the public observed via Zoom. 2 members of the public observed in person. 1 member of the public attended for support of a grant application at the general meeting. 



	
2. 

	
Declarations of Interest and Dispensations

There were no declaration of interest or dispensations declared at the AGM meeting



	
3. 

	
Chair's Report

The Chair Cllr IR gave a brief report, thanking the Community Council for their hard work over the last 12 months and expressing the wish to step down as Chair, returning to the role of Cllr. 



	
4. 

	
Election of Chair and Vice Chair

Chair IR expressed the wish to step down as Chair. Cllr SB proposed that Cllr RW would take the role of Chair for the financial year 2026/27. The proposal was seconded by Cllr DS. All Cllrs were in favour. Proposal passed. 

Cllr RW proposed that Cllr DS would take the vacant role of Vice Chair for the financial year 2026/27. The proposal was seconded by Cllr SB. All Cllrs were in favour. Proposal passed. 

Chair: Rhian Worrell 
Vice Chair: Darren Sainty



	
5. 
	
Appointment of members to Council Committees

Cllrs discussed the sub committee requirement for the financial year 2026/27. Cllrs agreed to have 2 x sub committees; Human Resources and Finance. 

Sub committees members: 

Human Resources: Cllrs Rhian Worell, Sue Ball and Darren Sainty
Finance: Cllrs Rhian Worrell and Darren Sainty

All sub committee meetings will be informally documented and reported back to the full council meeting for decisions / approvals


	
6. 
	
To review all Committee Terms of Reference

The Clerk / RFO BC had shared prior to the meeting the sub committee ToR. The Cllrs were happy with the current Human Resources and Finance ToR. 

The ToR were proposed by Cllr RW and seconded by Cllr DS 

ACTION: Clerk / RFO to update the sub committee ToR for financial year 2026/27 and upload to the community council website



	
7. 
	
Appoint members to represent the Council on external bodies: One Voice Wales, Llansteffan Sports Club

Cllrs discussed the members to represent the community council on external bodies. 

Sports Club: Cllr DD (all Cllrs confirmed) 
OVW: Cllr RW (nominated Cllr DS and seconded Cllr SB). 
Sports management committee: Cllrs IR, SB and DS (all Cllrs confirmed) 



	
8. 
	
Review and adoption of Standing Orders and Financial Regulations

The Clerk / RFO BC had shared prior to the meeting the Standing Orders and Financial Regulations. The Cllrs were happy with the current Standing Orders and Financial Regulations. 

ACTION: Clerk / RFO to update the Standing Orders and Financial Regulations for financial year 2026/27 and upload to the community council website

Cllr RW reminded the community council they would review the standing orders regarding public participation (currently members of the public have to request via email to speak at the community council meeting). The review would take place within 6 months of the new standing orders being implemented. 

ACTION: Cllr RW to pinpoint the date for review of the public participation of standing orders and add to the agenda for the corresponding meeting month. 

Adopting the policies were proposed by Cllr RW and seconded by Cllr DS. 



	
9.
	
Reappoint LHP in Carmarthen as Internal Auditor for the year 2026-27

The Community Council were all in agreement to continue with LHP Carmarthen as the Internal Auditor for financial year 2026/27. 

The Clerk / RFO (BC) confirmed LHPs professionalism during the internal audit process for 2025/26. 



	
10. 
	
Confirmation of insurance arrangements for the year 2026-27

The Clerk / RFO BC had shared prior to the meeting the Insurance quote and policy for financial year 2026/27. 

The Cllrs were happy with the current insurance provider, but wanted to defer the approval of the payment to the June meeting, to cross reference whether the insurance supported the new benches within the community. 

ACTION: Clerk / RFO BC to check the insurance policy for the new benches



	
11. 

	
Agree Chair's Allowance for the year 2026-27

Cllr RW (newly appointed community council Chair) would not like to take a Chair’s allowance for financial year 2026/27



	
12. 
	
To review and adopt the Training Plan

The Clerk / RFO BC had shared prior to the meeting the training plan. The Cllrs were happy with the current training plan. 

ACTION: Clerk / RFO to update the Training Plan for financial year 2026/27 and upload to the community council website



	
13. 
	
To review the Council’s current complaints procedure

The Clerk / RFO BC had shared prior to the meeting the complaints procedure. The Cllrs were happy with the current complaints procedure. 

ACTION: Clerk / RFO to update the complaints procedure for financial year 2026/27 and upload to the community council website

Adopting the policy was proposed by Cllr RW and seconded by Cllr DS. 



	
14. 
	
To review the Council’s policies, procedures and practices in respect of its obligations under freedom of information and data protection legislation

The Clerk / RFO BC had shared prior to the meeting the policies, procedures and practices in respect of its obligations under freedom of information and data protection legislation. The Cllrs were happy with the current policies, procedures and practices in respect of its obligations under freedom of information and data protection legislation. 

ACTION: Clerk / RFO to update the policies, procedures and practices in respect of its obligations under freedom of information and data protection legislation for financial year 2026/27 and upload to the community council website

Adopting the policies were proposed by Cllr RW and seconded by Cllr DS. 



	
15. 
	
Approval of the 2025/26 basic / full audit - statement of accounts documentation (including internal audit return) and 2025/26 outturn position

The Clerk / RFO BC had shared prior to the meeting the 2025/26 basic audit documentation, including the internal audit review and outturn position for 2025/26. 

Cllrs felt they had not had adequate time to review the internal audit documentation and would like to review / approve at the June 2026 meeting (still complying with the Audit Wales deadline of 30.06.2026). 

The Audit Notice has been advertised on the community councils website and in the community council notice boards. Members of the public can raise questions or request information on the 2025/26 accounts from the 06th July 2026 (for a period of 20 days). The Clerk / RFO will be happy to make arrangements for accounts to be reviewed between this period. 

ACTION: Clerk to add approval of the 2025/26 basic / full audit - statement of accounts documentation (including internal audit return) and 2025/26 outturn position to the June ordinary meeting agenda. 




	
16. 
	
Approval of the 2025/26 annual report


The Clerk / RFO BC had shared prior to the meeting the 2025/26 DRAFT annual report. 

Cllrs felt they had not had adequate time to review the annual report documentation and would like to review / approve at the June 2026 meeting (still complying with the Audit Wales deadline of 30.06.2026). The council also has a 2024/25 annual report that can be included within the Basic Audit review. 

ACTION: Clerk to add the annual report to the June ordinary meeting agenda. 



	
17. 
	
Approval of the clerk’s contract and salary structure

The Clerk / RFO BC had shared prior to the meeting the clerk’s contract and salary structure. The Cllrs were happy with the current clerk’s contract and salary structure. 

Adopting the contract and salary structure was proposed by Cllr RW and seconded by Cllr DS. 



	
18. 

	
Determine the dates and venues of ordinary meetings of the Council for the year 2027-28

The community council were happy with the dates and times for meetings across the financial year 2026/27. Cllrs will review the venues for the meetings to ensure Llansteffan and Llanybri are equally supported by the community council. 

ACTION: Clerk to add venue dates for meeting to the June ordinary meeting agenda. 
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